
 
How do I change my email address? 

 

Simply open the www.faxmagic.co.za webpage and select the login option shown below. 

 
You will then need to fill in your Passport Number and Password. 

 
Once you have successfully been logged into your account, select “My Account” as 
shown below. 
 

You will then need to change the email address in 3 locations. 
 

1. Update Passport (sets your billing address) 
2. Email2Fax Options (sets the address you may send faxes from) 
3. Fax2Email Options (sets the address to which your faxes are sent) 
 



 
1. Select the “Update Passport” option. 

 
You will then change your e-mail address shown in the “e-mail address” box. 

Then select “Update Passport” 



 
2. Select the “E-mail2fax Option” 

 
Then simply change your e-mail address shown in the box below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Then select “Update” 



 
3. Select the “Fax2E-mail Option” 

 
 
Then simply change your e-mail address as shown in the box below. 
 

 
 
Then select “Update” 


